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Instructions 
(for teacher stage wise promotion under CAS of UGC) 
CATEGORY-I 
TEACHING, LEARNING &  EVALUATION RELATED ACTIVITIES
       Note 1.
Lectures and tutorials allocation to add up to the UGC norm for particular category of teacher. University may prescribe minimum cut-off (net of due leave), say 80 %, for 1 and 5 above, below which no scores may be assigned in these subcategories.
       Note 2.
The model table proposes API scores and the mode for awarding these scores for various parameters of Category I of PBAS.  
1. 
Wherever the unit of assessment is the number of hours, the teacher is required to compute the total number of hours allocated as per the time-table or the actual number of hours spent in that activity in the previous academic year. The institution can verify these from the official Time Table and the record of students’ attendance. 
2.  
In calculating the number of hours allocated, only working days/weeks will be taken into account. For example, if a teacher has been assigned 20 hours of classroom teaching per week in an institution that teaches for 16 weeks per semester, the teacher would write 320 hours (plus another 320 hours if her teaching load is the same in the second semester) in the row 1A(i). Since this is 2 hours higher than the UGC norm, she would claim additional 2 x 16 hours in row 1A (ii). If she has actually taught for 275 hours in that semester, she would claim 275 hours in row 1A (iii). So, in all, she would get credit for 320+32+275 = 627 hours for that semester. She would do similar calculation for the second semester and the total would be entered in each row. 
3. 
In most sub-categories, the total score of a teacher may exceed the maximum score permitted against the relevant sub-total. In that case, the score of the teacher will be credited the maximum score. For example, a teacher who marks 900 scripts can get credit for 300 hours and may have spent another 40 hours on examination duty. This adds up to 340 hours = 34 points. But he will be awarded the maximum of 20 points in that category. 
4. 
Wherever the criterion involves an assessment by the screening committee, the teacher will be required to submit some evidence of work done. Each institution may further develop these criteria and specify the requirements for the various categories mentioned here. 
5. 
Under 4c, the teacher is only required to give a proof that she administered an anonymous feedback questionnaire wherein the students can give their assessment of the quality of her teaching. She would be entitled to the points irrespective of the content of the feedback. The comments given by the students may not be used against the teacher in this exercise.

CATEGORY-II
CO-CURRICULAR, EXTENSION, 
PROFESSIONAL DEVELOPMENT RELATED ACTIVITIES
Note 
The model table proposes API scores and the mode for awarding these scores for various parameters of Category II of PBAS.  

1. 
Wherever the unit of assessment is the number of hours, the teacher is required to compute the total number of hours allocated as per the time-table or the actual number of hours spent in that activity in the previous academic year. The institution can verify these from the official Time Table and the record of students’ attendance.
2.  
In calculating the number of hours allocated, only working days/weeks will be taken into account. For example, if a teacher has been assigned 20 hours of classroom teaching per week in an institution that teaches for 16 weeks per semester, the teacher would write 320 hours (plus another 320 hours if her teaching load is the same in the second semester) in the row 1A(i). Since this is 2 hours higher than the UGC norm, she would claim additional 2 x 16 hours in row 1A (ii). If she has actually taught for 275 hours in that semester, she would claim 275 hours in row 1A (iii). So, in all, she would get credit for 320+32+275 = 627 hours for that semester. She would do similar calculation for the second semester and the total would be entered in each row. 

3. 
In most sub-categories, the total score of a teacher may exceed the maximum score permitted against the relevant sub-total. In that case, the score of the teacher will be credited the maximum score. For example, a teacher who marks 900 scripts can get credit for 300 hours and may have spent another 40 hours on examination duty. This adds up to 340 hours = 34 points. But he will be awarded the maximum of 20 points in that category. 

4. 
Wherever the criterion involves an assessment by the screening committee, the teacher will be required to submit some evidence of work done. Each institution may further develop these criteria and specify the requirements for the various categories mentioned here. 

5. 
Under 4c, the teacher is only required to give a proof that she administered an anonymous feedback questionnaire wherein the students can give their assessment of the quality of her teaching. She would be entitled to the points irrespective of the content of the feedback. The comments given by the students may not be used against the teacher in this exercise.  

CATEGORY-III
Guidelines for API Score calculation regarding UGC Regulations, 2010
· Assessment Period  :

· Assessment Period starts from the date on which he/she has placed in 6000/7000/8000/9000 AGP on or after 01/01/2006 for respective stage. 

· The augmentation of points mentioned above can be extended up to stage 3 for candidates seeking Professor’s Position.

· For Stage 5 to 6, Assessment Period starts from the date on which the candidate becomes Professor.

· The minimum Assessment Period for respective stage is as per  Annexure - 4. 

· If originally the assessment period for the candidate who wish to apply for Professor (Stage 4 to 5) is say from 27th March 2008 to 26th March 2011 and the candidate feels that he/she fulfills eligibility (including required number of papers) on 29th August 2012 then the Assessment Period should be defined from 27th March 2008 to 29th August 2012.

· For Assistant Professor who is working under Self Finance Programme on five year contract basis, Assessment Period starts from the date on which he/she has appointed.  (Revised)
· Date of Promotion  :

· If the candidate applies for promotion on completion of the minimum eligibility period and is successful, the date of promotion will be from that of minimum period of eligibility.
· If, however, the candidate finds that he/she fulfills eligibility conditions at a later date and applies on that date and is successful, his/her promotion will be effected from the date of application fulfilling the criteria.
· If the candidate does not succeed in the first attempt but succeeds in subsequent assessment, his/her promotion will be deemed to be from the later date of successful assessment.

III.A. Research Publications :

Research Papers

· 15 points per publication in refereed journals.

· 10 points per publication in non-refereed but recognized and reputed journal with ISSN/ISBN numbers.

· 10 points per publication in conference proceedings as full papers.

Augmentation in API scores for papers in referred journals.

· 5 points of indexed; 10 points for impact factor between 1 & 2, 15 points for impact factor between 2 & 5 and 25 points for impact factor between 5 & 10.
· For example if a research paper is published in a refereed indexed journal with impact factor 3.17, than the total API score for that publication will be 15+5+15=35.  In case a research paper is published in a referred indexed journal with impact factor 0.56, then the total API score for the publication will be 15+5=20.  If a research paper is not published in any refereed journal but in a journal having ISSN/ISBN number, then there will not be any augmentation of points to the total points (which is 10) for such a publication.

Calculation of API scores for joint publications.
· Of the total score for a publication submitted by a teacher, the First / Principal author and the corresponding author / supervisor / mentor of the teacher would share equally 60% of the total points and the remaining 40% will be shared equally by all other authors.
· Let total API Score for a PUBLICATION submitted by a teacher be 30 and Let there be THREE AUTHORS X, Y & Z.

Case-1 :
Suppose X is First/Principal author, Y is supervisor and Z is teacher who is corresponding author, then each will get 18 (60 % of 30) points each.

Case-2 :
Suppose X is First/Principal author, Y is teacher (the applicant) and Z is  corresponding author, then X and Z will get 18 (60 % of 30) points each where as Y will get 12 (40% of 30) points.

Case-3 :
Suppose X is the teacher (the applicant) who is the First/Principal author as well as the corresponding author and Y and Z are co-authors, then X will get 18 points whereas Y and Z will get 12 points each.
· Let total API Score for a PUBLICATION submitted by a teacher be 25 and Let there be FOUR AUTHORS W, X, Y & Z.

Case-1 :
Suppose X is First/Principal author, Y is supervisor Z is teacher (the applicant) and W is the corresponding author, then W, X and Y will get 15 (60 % of 25) points each where as Z will get 10 (40% of 25) points.

Case-2 :
Suppose X is First/Principal author, Y is teacher (the applicant) who is also the corresponding author and W and Z are co-authors, then X and Y will get 15 (40 % of 25) points each where as W and Z will get 10 (40% of 25) points each.
· Let total API Score for a PUBLICATION submitted by a teacher be 30 and Let there be TWO AUTHORS  X & Y, then both the authors will get 60% of the total API Score.

III.B. Books, Chapters in Books, other than Referred Journal Articles

· Text or reference Books published by International Publishers with an established peer review system

50 points per sole author :
 In case of joint authorship, points will be equally distributed.  For instance if there are THREE authors say X, Y and Z for a book then X, Y and Z will get 17 points each. 

10 points per chapter in an edited book :  Maximum points for writing chapters in an edited book can not be more than 50 for sole author.  In case there are THREE authors writing a chapter in an edited book, then 10 points will be distributed among them and each author will get 4 points.

· Subjects Books by National level publishers with ISBN/ISSN numbers.
25 points per sole author :
 In case of joint authorship, points will be equally distributed.  For instance if there are THREE authors say X, Y and Z for a book then X, Y and Z will get 9 points each. 

5 points per chapter in an edited book : Maximum points for writing chapters in an edited book can not be more than 25 for sole author.  In case there are THREE authors writing a chapter in an edited book, then 5 points will be distributed among them and each author will get 2 points.

III.C. Research Projects :

· 20 points per major projects above Rs. 30 lacs (above Rs. 5 lacs for Languages/Arts/Social Sciences/Management/Huminities etc.)  In case a project has Co-investigators/ Co-ordinator/Project team members then each will get 60% of the total API .

· 15 points per major projects above Rs. 5 lacs up to Rs. 30 lacs (above Rs. 3 lacs up to Rs. 5 lacs for Languages/Arts /Social Sciences Management/ Humanities etc.)  In case a project has Co-investigators/ Co-ordinator/ Project team members then each will get 60% of the total API.

· 10 points per minor projects above Rs. 50,000/- up to Rs. 5 lacs (above Rs. 25,000/- up to Rs. 3 lacs for Languages / Arts /Social Sciences / Management / Humanities etc.)  In case a project has Co-investigators/Co-ordinator/Project team members then each will get 60% of the total API .

· Points for the extension period or period after completion of minimum duration of Research Project shall not be considered. 

· Research projects awarded by SAP, FIST etc. or any other funding agency shall be considered for API.

· Candidate can claim API in any one year in case of continuation of research project

III. D. Research Guidance

· Candidate can claim API in any one year in case of Ph.D. thesis submitted or Degree awarded of same student.

III.E. Training Courses :

· A Training/Refresher course of Two weeks or more will get 20 points and a one week course will be awarded 10 points.  In this category, an applicant can obtain maximum 30 points. (5 days week / 6 days week)
Oral /Poster Presentation in Conference/Seminar/Workshop 
· Paper presentation in International conference will get 10 points; in National conference: 7.5 points.  In case of joint authorship, one who presents will get 60% and remaining authors will get 40% of the total API Score.
· In case a paper presented is published as a full paper in a conference proceeding, then points will be given to the publication and not for the presentation.
Invited Lectures in Conference / Symposia

· A talk delivered in an International Conference / Symposium will be awarded maximum 10 points (Due acknowledgement will be required from the host department abroard or from the organizer.)
· A talk delivered in a National Conference / Symposium will be awarded maximum 5 points (Due acknowledgement will be required from the host department abroard or from the organizer.)
Capping :
· The parameters listed in table of category-III (Research and Academic contributions) shall have following capping in relation to the total API score claimed by the candidates:-  
III (A) : 
Research papers (Journals, etc)    

30%  

III (B) : 
Research publications (Books, etc)  
25%   

III (C): 
Research Projects     


20%    

III (D): 
Research Guidance     


10%   

III (E): 
Training Courses and Conf/Seminar, etc 
15% 
· The cap to calculate the total API claim shall applicable for both direct recruitment and CAS promotions of all stages. 
Major Publications for Assessment :    

·  For Assistant Professor to Associate Professor (Stage 3 to Stage 4)

  Submit major three (3) Publications list along with copies in four (4) sets
·  For Associate Professor to Professor (Stage 4 to Stage 5)

  
        Submit major five (5) Publications list along with copies in four (4) sets

Note :  Candidates are requested to kindly submit verifiable proof as evidence for which he/she wish to claim API.  In case of ambiguity or absence of such proof API claimed by the candidate shall not be considered. 
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